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Learn and Work Abroad





Teaching Agreement
for accompanying teaching 
during a long-term stay abroad
between
the apprentice:

and
the teacher:

§ 1 Subject of the Agreement 
Subject of this teaching agreement is the preparation and monitoring of an apprentices long-term stay abroad by the teacher. 
§ 2 Provision regarding preparation and monitoring of a long-term stay abroad 
I. Preparation of the long-term stay abroad
1.)
The apprentice informs the teacher in due time about the long-term stay abroad. The teacher should have this information at least 4 weeks before the beginning of the long-term stay abroad. The apprentice provides information to the teacher about the destination and the duration of the stay abroad. 

Done? Yes / No
Destination:




Duration:




Time period:



2.).
The apprentice takes care that Internet access is provided at his/her destination and that he/she has adequate time to work for school / on agreed learning subjects. 

Done? Yes / No
Time to work for school:



3.) 
The teacher prepares the apprentices long-term stay abroad. Therefore the teacher provides an overview of teaching subjects, which will be taught during the time of the stay abroad. In a personal conversation the teacher and the apprentices clarify the means of communication in order to monitor the stay abroad (e. g. telephone, learning portal, e-mail). During this conversation, learning objectives will be defined for the apprentice to work on while abroad. The teacher and the apprentice agree how often the apprentice will contact the teacher and how often the teacher will contact the apprentice.  
	Subject
	Learning Content
	Provided Material
	Ways of working with the materials
	submission date
	communication appointments

	
	
	
	
	
	initiated by the teacher

	initiated by the apprentice

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Done? Yes / No
5.)
It is recommended to consider that a class-mate could undertake the task of being a “godparent” (second contact person) for the apprentice abroad, who would provide additional information about subjects and content of lessons at home. 
Done? Yes / No





Name of the class-mate:



II. Monitoring the long-term stay abroad
1.)
The apprentices takes up contact with the teacher as agreed.
2.)
The teacher takes up contact with the apprentice as agreed.

3.)
The apprentice engages him-/herself to work on the agreed learning subjects during the assigned time. 

4.)
After completion of the stay abroad the teacher and the apprentice discuss the stay abroad. 
The following questions will be discussed:
- What kind of experiences did the apprentice have?
- What kind of experiences did the teacher have?
- How was the monitoring of the stay abroad?
- What teaching subjects did the apprentice work on?
- How can the apprentice catch up with other teaching subjects?
- What kind of further assistance can the teacher offer to the apprentice?
- How can the apprentice implement their experiences of the stay abroad into future lessons? 
Done? Yes / No


















§ 3 Duration of the Agreement 
This agreement begins at:

and ends at:

§ 4 Confidentiality Clause 
The apprentice and the teacher engage themselves to confidential treatment of all information and data provided within this agreement. 

Location:

Date:



(Teachers signature) 




(Apprentices signature) 
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